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University of Georgia Libraries
Athens, Georgia 30602

Memorandum

To: Systems Administration Group Date: March 31, 1992
William G. Potter, Chair

From: Online Catalog Documentation Task Force -
Onscreen Documentation Subgroup
John Campbell, Chair
Paige Andrew egZ/
Mary Ellen Brooks '
Neil Hughes

Judy Kelly
Marlena Wald

Subject: Report of the Onscreen Documentation Subgroup

The Subgroup has completed development of the onscreen documentation as
required by its original charge and expanded charge. The attached report
includes an introductory section containing the Subgroup's background,
philosophy of screen design, and recommendations for future development;
copies of the screens that we designed for the four GALIN databases; and
suggested changes to messages on existing screens. We request that this
report receive the widest possible dissemination.

We appreciate having had the opportunity to participate in this very
challenging project.
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I. BACKGROUND

CHARGE

The Online Catalog Documertation Task Force was formed to develop online
and print documentation for users of the new online system, GALIN (Georgia
Academic Library Information Network). The Task Force's two subgroups,
Onscreen Documentation and Print Documentation, received their respective
charges in Karch 1991 (see Appendix A) and met with Bill Potter in April to
discuss them. The Onscreen Subgroup was given two major responsibilities:

* Revise the following screens from the previous online catalog:
"welcome"; formatted (menu) search; formatted limit; no match;
too many matches; and bridging.

* Create basic help screens, focusing primarily upon the command
searching mede.

PREPARATION

The Onscreen Subgroup conducted preliminary research into the philosophy
of and current practice in screen design. We discovered several useful books
on the topic, among them Wilbert Galitz's Handbook of Screen Format Design.
Ve also drew upon the expertise of Judy Kelly, who was taking a course on
screen design. In addition, we dialed into other online catalogs to see the
structure, content, and graphic design of their help systems. We found the
catalogs of Erown University and Indiana University to be instructive.

FROCESS

Our view of the help system's structure and its content evolved. The
definition of what conitituted "basic" screens expanded greatly, resulting in
many more screens than we had originally envisioned. We kept in close
comm: :ication with the Systems Librarian, Bill Clayton, and with the Systems
Development Group, whose suggestions were incurporated into screen changes.
Feedback on an initial group of screens was also received from the Systems
Administration Group and a university class on screen design.

In June, Paige Andrew resigned from the Subgroup in order to fulfill a
prior commitment. Special mention should be made of the contributions of Judy
Kelly, who did most of the word processing, and entered and revised many help
screens in GALIN itself. Both of these tasks were very time-consuming.
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EXPANDED CHARGE

In November 1991 our charge was expanded, to adapt the screens in the UGA
Libraries' Catalog database for the Academic American Encyclopedia and the
Expanded Academic Index. Since these two databases did not permit some types
of searches, lacked particular record fields, or had zero matches on the
search examples used in UGA, we had to identify invalid screens, reword
instructions on the remaining screens, and provide new search examples.

II. PHILOSOPHY OF SCREER DESIGN

We were guided by several basic principles as a resilt of our research on
screen design and our examination of help systems in other onlirne catalogs.
These principles were incompatible with each other at times, and compromises
had to be made.

A. Instructions should be concise. We knew that users want quick advice.

B. TInstructions should be clear. Technical jargon was avoided as much as
possible. We attempted to avoid ambiguity, but did not always succeed.
In a few cases the need to be clear superseded the need to be
technically accurate.

C. Imstructions should tell users how to perform a certain operation rather
than explain how it works (the "cookbook" approach) .

D. The screens should present an uncluttered look. Large blocks of text
were avoided when possible.

E. Information on the screen should be easy to find. We used many charts and
parallel lists based on the formula "to find this, do this."

F. Modules should be no longer than four screens, and the most important
information should be on the first screen. We reasoned that users would
be less likely to read a long sequence of screens or the later screens
in a sequence.

G. Each module should cover one particular topic or operation.

H. The help system's structure should be shallow. In order to create greater
ease of access for users, our original plan of having an elaborate
branching sequence of sub-menus from a main menu was discarded in favor
of putting up fewer, but more extensive menus,




II1. RECOMMENDATIONS

The following recommendations refer only to screens in the public part
of GALIN. No attempt to address issues in screen design for the processing
system has been made by our group. These recommendations are also understood
to be governed by overall GALIN development priorities as determined by
Systems Administration Group (SAG).

A: FUTURE COMMITTEE.
1. Functions of the committee:
We recomrend that a standing committee be appointed immediately, to:

a) Create the remaining high-priority/essential screens as soon as
possible (see B, below);

b) recommend and create new screens as necessary;
c) recommend and, where appropriate, implement changes and additions
to screens (for example, examine the topicality and existence

in the databases of any examples);

d) monitor feedback from patrons and Libraries' staff on screen design
factors such as clarity, ease of use, content, etc.;

e) serve as the formal communications channel for the Libraries' staff
to the Systems Librarian and Systems Development Group (SDG)
concerning issues related to: i) clear, meaningful system

messages, or, il) screen elements other than these in help
screens,

2. Composition of the cosmittee:

a) We recommend that for historical and philosophical continuity, the
commitize include at least one member, who should serve for two
years, from the authors of the present report. The other
committee members should be appointed for two years and the terms
should be staggered.

b) Each successive term of the committee should be provided specific,
written charges, and deadlines for completion of specific tasks,

c) Since the work of the Onscreen Subgroup has benefited considerably
from a mixture of staff with a variety of skills (for example:
| database searching, patron assistance, work with OCLC,
familiarity with the MARC format, etc.), we recommend that the
new membership reflec: a similar diversity of expertise.
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ADDITIORAL SCREENS AND CHANGES TO EXISTING SCRFSNS.

The following are listed in priority order:

1. Create help screens for "Advanced Command Searching.®”
This concept will require several discrete modules/screens.
"Advanced Command Searching" should therefore be both an option
on the main Help Menu and a separate menu from which specific
topics may be selected. For the library catalogs mounted in GALIN,
the "Advanced Searching” menu should include, as a minimum, help
screens for the following topics:
a) Narrowing or broadening searches;

b) Boolean logic, introducing the term "Boolean":

c) Proximity operator searching--especially important for
searching full-text databases;

d) Effective use of non-traditional access points such as ot, pu,
or mm;

e) Fther examples for specific kinds of complex searches or
.oncepts, such as:

i) finding journal titles;

ii) corporate names, including conference names, branches of
government, names involving acronyms, etc.;

iii) effective use of LCSH:

iv) title-keyword searching as a supplement to or substitute for
controlled vocabulary searching;

v) call number browsing as a type of subject searching;

vi) truncation.

Other databases may not utilize all of the advanced searching
techniques appropriate to library catalogs, o~ may require
different techniques altogether. The new committee should
design screens appropriate to each database and its capabilities.

o




2. Re-tag the titles in Academic American Encyclopedia (AAE) as
subjects.

Supply fields currently tagged 2xx in AAE with some sort of 6xx
MARC tag. Should this not prove feasible, we recommend the
development of an appropriate help screen explaining how the
concept "title" differs in AAE from its use in the library
databases.

3. Distinguish article titles from jourral titles in all periodical

indexes.

Re-tag all title fields in EAI (and all such indexes censidered for
future mounting) by developing a distinctive tag and corresponding
field designator for journal titles (for example: jn). Should this
not prove feasible, we recommend the development of appropriate help
screens explaining what problems may be experienced when searching
EAI, especially in bro' se searches, and offering tips on "how to
beat the system," e.g.. using f exact ti <your terms> as a strategy.

4. Create individual help screens for each typs of material Yisted on

the "Scope of the UGA Libraries' Catalog" screen (see pp- 14-15).

The new committee should recommend precise, stande.dized terminology
to describe each sub-category of material. Each succeeding
comnittee should consult appropriate Libraries' staff in order to
determine the proportion of each type of material represented by
OCLC MARC cataloging records in the online catalog.

5. Make changes to existing messages.

See section Vv, p. 182,

6. Develop a "News” feature.

A "News" component could provide the Libraries with a means to
communiczte directly with GALIN users about topics of current
interest. It might include such things as:

a) GALIN development news;

b) Library hours;

c) Announcements about library instruction;
d) Exhibits and lectures.

For examples of possible screens, see Appendix B.
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GALIN:
Georgia Academic Library Information Network

IV, A: SCREENS for UGA - University of Georgia Libraries' Catalog

NOTE: The sample scree: on each page ends with the COMMAND line. Some
pages have explanatory notes in addition to sample screens,




Table of Contents for UGA Screens

INTRODUCTORY SCREENS
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Comnectors: NOT.........o'iiitininnninnennneennnnnnn,
Connectors: WITH
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---------------------------------------
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Command Subject Help........... ....ovvvrrnnnnnnnnnnn. ..
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Numeric Help

Guided Author Help.............oovviinvnnn i,
Guided Title Search...............coviviuunninnnnni..

Guided Author-Title Help
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Guided Limit Screen
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RELATED TITLES SCREENS
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2,000 - 32,000 RECOTGS....uvvrns s nssenn i, 75
Greater than 32,000 Headings.............oouuununnnni... 76
Greater than 32,000 Records...............ovremunnnnn.. 77
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Welcome to GALIN:
Georgia Academic Library Information Network

To choose a database: Type
UGA Libraries' Catalog cho uga
Expanded Academic Index (journal article
citations on all subjects) cho eail
Academic American Encyclopedia (full text) cho aae
Georgia College Library Catalog, Milledgeville cho gcl

You may choose another database from any screen by typing cho and
a three-letter database code as indicated above.

Dial-in users should type DIAL, for further information.

---------------------------------------------- UGA - UGA Library Catalog ---

NOTES :

The "beginning" screen of each database (see pp. 11, 80, 88, and 149)
should have the command 1line on line 22, rather +*han line 23, to provide two
lines for very long search statements. If this¢ - 1ssibility is implemented in

the future, some of these screens .11l need to mndified to reflect the
change.

Some indication of assistance for dfal-in users should appear as close

as possible to the first screen they see, if not on the very first system
screen,

m
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------- DIAL-IN USERS ---vcoceccmmmme et

To exit from GALIN and return to the IBM Systems menu, type Quit (or q).

For hardware/software information, contact the University Computing &
Network Services help desk at: (706) 542-3106

GALIN is an IBM mainframe application that can be accessed through the
following telephone numbers:

542-1021 542-7510
For GALIN questions, contact the reference departments:
Main Library Reference: 542-3251 Science Library Reference: 542-0698

Main Library Circulation: 542-3256 Science Library Circulation: 542-4535

Library hours information: 542-7501 Library FAX: 542-6522
=== OPTIONS =---w-cmccmemm e aiiaaae UGA - UGA Library Catalog ---
Back Quit
COMMAND :

NOTE:

The "YOUR SEARCH: [search statement]" and "MATCHES: [number]® should
only display if the user comes to this screen from a previous search,
otherwise the first line would be blank.
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THE UGA LIBRARIES' CATALOG

Select one of the options below. Type your response on the COMMAND line at
the bottom of the screen, then press the ENTER key.

Options: Type:
* READ me first read
* Do a GUIDED (menu) search guided
* Do a COMMAND search command
* Help h
* SCOPE of this database scope
* CHOose other databases cho

--- Names of commands and options can be abbreviated to only
the letters shown in uppercase. (Type in lowercase.) ---
-------------------------------------------- -- UGA - UGA Library Catalog ---

NOTES:

The KEYS command was dropped from this menu because it is adequately
accessible as a selection that appears on the help menu. Removing it from the

first menu makes room for the more important message relating to abbreviating
commands.

Typing command on this ccreen takes users to BASICS OF COMMAND SEARCHING
(pp. 24-26). ‘

11
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YOUR SEARCH: [search statement] MATCHES: [number]

Select your topic, type its number, then press the ENTER key.

1 Message to New Users 12 Connectors: NOCT

2  Scope of the GCatalog 13  Connectors: WITH

3 Dial-in Users 14  Connectors: NEAR

4 Keyboard Operation 15 Command Author Searching
5 Commands and Options 16 Command Title Searching

6 Digplays +7  Command Subject Searching
7  Basics of Command Searching 18  CGombination Searching

8 Fields 19 Numeric Searching

9 Introduction to Connectors 20 Limiting Command Searches
10 Connectors: AND 21  Index to Help Topics
11 Comnectors: OR

For further assistance, go to the Main or Science Library Reference
Desk, or call Main - (706) 542-3251 or Science - (706) 542-0698.

=== OPTIONS ~-reccccmmc e iicacm el UGA - UGA Library Catalog ---
Back GUIDED CHOose Quit
COMMAND :

NOTE:

As new topics are added, the list of topics will need to continue on a
second screen.

12




YOUR SEARCH: [search statement] MATCHES: [number]
------------------- READ ME FIRST: Message to New Users =-ev--c--ceeouooo.-

Two methods of searching are available: COMMAND and GUIDED.
* COMMAND searching is flexible and powerful. Commands and search terms
can be typed on any screen. You may use advanced techniques such as

connectors (AND, OR, NOT), and limit searches (by language, date, etc.).

Example 1: browse ti silent spring
Example 2: find su reunification and pd 1991

For help with command searching, type h, then press the ENTER key.

* GUIDED searching is done on specific screens (author, title, subject,
stc.) on which you type only your search terms. Since the commands are
built-in, no knowledge of commands is necessary.

To begin a guided search, type GUIDED, then press the ENTER key.
=== OPTIONS ==-mcccmmm i iei e UGA - UGA Library Catalog ---

Help Back GUIDED Quit
COMMAND :

NOTE:

The "YOUR SEARCH: [search statement]" and "MATCHES: [number}" should
only display if the user comes to this screen from a previous search,
otherwise the first line would be blank.

13
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------ SCOPE OF THE UGA LIBRARIES' CATALOG --=--==-ccccococccnnx

The catalog contains records for many types of materials.

Number of records

Types of material: in the catalog:
Books Most
Serials (magazines, journals, newspapers) Most
Government documents (Georgila, U.S., U.N.) Few
Manuscripts and rare materials Few
Music scores Some
Audio recordings Some
Video Few
Maps Few

Records for many non-book items are not yet in the online catalog.
For further information, consult a librarian.
=== OPTIONS ----ccccmmccmcc e cecc el UGA - UGA Library Catalog ---
Help Back GUIDED CHOose Quit
COMMAND :

NOTES:

Until individual scope screens for each type of material are written,
this is how the screen should display. An example of the screen to be used
after individual sccpe screens are created appears on p. 15.

The "YOUR SEARCH: [search statement]" and "MATCHES: [number]® should

only display if the user comes to this screen from a previous search,
otherwise the first line would be blank.

14




YOUR SEARCH: [search statement] MATCHES: [number]
------------------ SCOPE OF THE UGA LIBRARIES' CATALOG ------cc-cemuocmcnaaa.

The catalog contains records for many types of materials. For more infor-
mation on any of the following, type its number, then press the ENTER key.

Number of records

Types of materials: in the catalog:
1 Books Most
2 Serials (magazines, journals, newspapers) Most
3 Government documents (Georgia, U.S., U.N.) Few
4 Manuscripts and rare materials Few
5 Music scores Some
6 Audio recordings Some
7 Video Few
8 Maps Few

Records for many non-book items are not yet in the online catalog.
For further information, consult a librarian.
=== OPTIONS -------cccememmcic e e UGA - UGA Library Catalog ---
Help Back GUIDED CHOose Quit
COMMAND :

NOTES:

This version of the SCOPE screen should replace the existing one (see
p.14) when individual scope screens are written for each type of material.

The "YOUR SEARCH: [search statement]" and "MATCHES: [number]" should
only display if the user comes to this screen from a previous search,
otherwise the first line would be blank.

The hyphenation of the word "information" is necessary to avoid running
to another line.

15




YOUR SEARCH: [search statement] MATCHES: [number]

---------------------------- KEYBOARD OPERATION --wv-vcccccemmaa e,
To: Do:
Send your search to the computer Press ENTER key
Stop clicking/beeping Press RESET key
Avoid arrow keys
Switch typing areas Press TAB key, not arvow keys
Erase a few characters Backspace and retype

Erase everything to the right of the cursor Press EOF key
(End Of Field key)

**%*  For users outside the Libraries, equipment may vary. For assistance,
call UCNS User Services: (706) 542-3106.

=== OPTIONS ---v--mccomccccmmmaa e ee e UGA - UGA Library Catalog ---
Help Back GUIDED CHOose Quit
COMMAND :

16
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YOUR SEARCH: [search statement] MATCHES: [number]
---------------------- COMMANDS & OPTIONS (1 Of 4) ---woecmecceccaacacnnan.

Commands and options tell the computer what you want it to do. Listed below
are four kinds: Navigation; Search; Display; and Help. You may abbreviate
commands and options by using only the letters shown in uppercase type.

* Navigation: COMMAND EXAMPLE
Go to next screen More m
Go to preceding screen Back b
Go to next record Next n
Go to previous record PRevious Pr
Go back to a list List 1
Go to menu for this database NEW new
Go to a list of databases CHOose cho
End your search session Quit q

For additional commands and options, type m, then press the ENTER key.

mu= OPTIONS --v-ccmcmce e me e UGA - UGA Library Catalog ---
Help Back More GUIDED CHOose Quit
COMMAND:

17




YOUR SEARCH: [search statement] MATCHES: [number]

---------------------- COMMANDS & OPTIONS (2 Of 4) ~--vcvmococaomnai .
* Search (COMMAND searching only): COMMAND EXAMPLE
Search for a term Find f su space stations

Search for a heading beginning with Find EXACT f exact ti hawaii
a word or phrase

Browse author, title, subject or BROwse bro au jackson, j
call number indexes

Narrow a previous search LIMit lim pd 1990-

Revise your search statement REvise re

* Search (GUIDED searching only):

Begin a new guided search GUIDED guided
Narrow a previous search LIMit 1im

For additional commands and options, type m, then press the ENTER key.

=== OPTIONS -=-cccccem e UGA - UGA Library Catalog ---
Help Back More GUIDED C(CHOose Quit
COMMAND :

18




YOUR SEARCH: [search statement] MATCHES: [number]
---------------------- COMMANDS & OPTIONS (3 of 4) --w-cc-cccmcccncannnnnan-
* Search related titles: COMMAND EXAMPLE
See related titles by author/name(s) RAUthor rau
See related titles on subject(s) RSUbject rsu
See related titles in series RSEries rse
Browse related call numbers CAll number ca
See volumes owned Volumes v
* Display:
Display items from a list <type line number(s)> 1,3-5
Display more than 200 search results Display d
Display full record FUll fu
Display brief record BRief br

For additional commands and options, type m, then press the ENTER key.

== OPTIONS ----cmcmmomm i cma e e e enanans UGA - UGA Library Catalog ---
Help Back More GUIDED CHOose Quit
COMMAND:




YOUR SEARCH: [search statement]

MATCHES: [number]

---------------------- COMMANDS & OPTIONS (4 of 4) wvvc-vmemccenccnmncancnnnns
* Display (continued): COMMAND EXAMPLE
MARC record MAxc ma
Sort titles into a different order:
Ascending (oldest to newest date or A-Z) S0rt so pd asc
Descending (newest to oldest date or Z-A) Sort so ti desc
Combine headings to eliminate duplicate COMbine com 2-7
records
% Help:
Keyboard operation KEYS keys
Message to new users (Read me first) READ read
Contents of this database SCOPE scope
Go to a help screen Help h

Go to a specific help topic

Help <topic> h fields

<<= OPTIONS =r-ccccmvmsscamcacccaannmcnaaaoaan UGA - UGA Library Catalog ---

Help Back More GUIDED CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------ DISPLAYS (1 0f 3) w-v-vvecmecmacrccecucnanenn

There are three major types of displays: 1lists of headings or titles,
brief record displays, and full record displays.

* Lists

These consist of one-line headings or titles. The information in these
lists varies. For example:

- Lists of subject headings show the mumber of titles on each subject.
- Lists of authors show the number of titles by each author.

- Lists of individual titles show the author and publication date of
each title.

For further instruction, type m, then press the ENTER key.

--- OPTIONS «-c-mrccucmanuncnnnax e UGA - UGA Library Catalog ---
Help Back More GUIDED CHOose Quit
COMMAND:

NOTE:
Since this is a help screen for the general public, the MARC record

display is not mentioned. The capability of searching the MARC record is
documented on COMMANDS & OPTIONS (p. 20).

21
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YOUR SEARCH: [search statement]

MATCHES: [number]
------------------------------ DISPLAYS (2 of 3)

----------------------------

Lists are usually arranged alphabetically. However, lists of titles on
a subject, and lists of titles resulting from a search of two or more
record fields are arranged by publication date, with the most recent first.

To navigate FORWARD within a multi-screen list:
- one screen at a time, type m.
- more than one screen at g time: type m, a space, and the number
of headings or titles you want to skip. For example: m 100
would skip forward 100 headings or titles in the list.

To navigate BACKWARD within a wulti-screen list:
- one screen at a time, type b.

- more than one screen in a list: type b, a space, and the number
of headings or titles you want to skip. For example: b 100
would skip back 100 headings or titles in the list.

For further instruction, type m, then press the ENTER key.

<=~ OPTIONS -----vcmmccmncancannan, Cetermmaea UGA - UGA Library Catalog ---
Help Back More GUIDED CHOogse Quit
COMMAND ;
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------ DISPLAYS (3 Of 3) c-v--eccmmcmmomaaccacaaaaans

* Brief record display

This is the default display for individual titles. It provides basic
information including call number, location, and circulation status.

Note: More detailed information about the titie is available in the
full record. To display it, type FUll, or fu.

* Full record display

This provides detailed information about each title. Some of the record
fields included in this level of display are: all subject headings,
contents notes, names of persons or organizations asgsociated with the
title, publishing history for journals, and series.

To return to the brief display, type BRief, or br.

~-« OPTIONS -----cccccmcmmccmccc e cc e e ceeae UGA - UGA Libravry Catalog ---
Help Back More GUIDED CHOose Quit
COMMAND:

23




YOUR SEARCH: [search statement] MATCHES: [number]
----------------- BASICS OF COMMAND SEARCHING (1 0f 3) ---cc-ccccccmcvcanans

BROWSE and FIND are the two basic commands. Command searches require
at least three elements that together form a search statement:

COMMAND + FIELD LABEL + SEARCH TERM
tells the computer tells the computer tells the computer
what to do: where to look: what to look for:
BROwse AU (for author) Your terms
Find TI (for title)

SU (for subject)
Examples: bro au odum, eugene
f su environmental
bro ti journal of linguistics
Jor further instruction, type m, then press the ENTER key.
==« OPTIONS -~---vemccmccerccccccccccmceniaoe UGA - UGA Library Catalog ---

Help Back More CHOose  Quit
COMMAND:

24

=0
&8




YOUR SEARCH: [search statement]  MATCHES: [number ]
----------------- BASICS OF COMMAND SEARCHING (2 Of 3) -=vvvececccmcmccacaax

Here are examples of basic search statements, and what they mean:
* BROWSE search example: bro au asimov, isaac
This tells the computer: Begin BROwsing the AUthor index at the
words "asimov, isaac” and display that list. Note: BROWSE searches
can be done using author (au), title (ti), subject (su), or call
number (cn) field labels.
* FIND search example: f au asimov and ti space and pd 1989
This tells the computer: Find any record with an author's name
"asimov", a title that includes the word "space", and a publication
date 1989. Display records meeting all three requirements.
For further instruction, type m, then press the ENTER key.

=== OPTIONS --rm-c-owcmmeccccme e iiaaaaaas UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND :
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------- BASICS OF COMMAND SEARCHING (3 of 3) ----ccccccmemoancccon

Searches can be narrowed or broadened by connecting search terms from
any field in the record:

COMMAND + FIELD LABEL + SEARCH TERM + CONNECTOR + FIELD LABEL + SEARCH TERM

............................................................

£ au odum and ti ecology
£ ti woman or ti female
£ su iraq and pd 1990

f ti athens and fo maps

f au cervantes and 1g english

............................................................

Some fields are used primarily to narrow a search, for example:
publication date (pd), format (fo), or language (lg). For further
explanation, type Help FIELDS.

For further zxplanation of conmectors, type Help CONNECTORS.
--- OPTIONS =-----crccccmcccccccccccccaaacaaae UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------- “mam=a-ecaae FIELDS (1 0f 3) ---c-cevocmmmreeeecrcnccceean

Each record in the database is divided into labeled categories called
fields. Knowledge of what those fields are and how to use them to
construct search statements is required for command searching.

--------------------------------------------------------------------

FIELD LABEL EXAMPLE 1 EXAMPLE 2
Author au bro au darwin, c f au golf society
Title ti bro ti time f ti 21st century
Subject su bro su acid rain f su nepal--history
Other text ot f ot carl sagan f ot our town
All of the above all f all picasso f all oil spills

For additional fields, type m, then press the ENTER key.

=== OPTIONS ----mcmmcomcmm i mme e me o UGA - UGA Library Catalog ---
Help Back HMore CHOose  Quit
COMMAND:
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YOUR SEARCH: [search statement] " MATCHES: [number]
----------------------------- FIELDS (2 of 3) -ccccmmmmmm e el

Publication date pd f au darwin and pd 1859 f ti dna and pd 1990-

f au tan and pd -1991 f su gulf and pd 1990-1991
Publisher pu £ su food and pu wiley £ au clancy and pu putnam
Place published pl £ su trade and pl tokyo f ti opera and pl paris

Format fo f su athens and fo maps f su bonds and fc serials
Language * lg £ au cicero and 1lg latin f su homer and 1lg english
Call Number cn  bro cn vml5 f cn vml5.b6

For additional fields, type m, then press the ENTER key.

* Use the English name for the language.
For example: german, not deutsch; french, not francais

==~ OPTIONS -----cmmmcmme e e rmacee s UGA - UGA Library Catalog -- -
Help Back More (CHOose Quit
COMMAND :

NOTES:

The Committee recommends that the use of dashes with dates be construed
as meaning equal to and less than, greater than, or between; for example:
1990- would retrieve both publication dates of 1990 and 1991, not Just 1991;
-1890 would retrieve all publications dates before and including 1890; 1950-
1960 would retrieve any publication date between and including 1950 and 1960.

The line for "Call number ..." (line 14) belongs on this screen because
putting it on screen 3 of 3 would make it less likely that users would see it.

The note saying "* Use the English name for the language.

For example: german, not deutsch; french, not francais"
should display, even before the language tables are available to the public.
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YOUR SEARCH: [search statement] MATCHES: [number]

----------------------------- FIELDS (3 0f 3) --cmmccccemmc e ecaeceeceieca o
FIELD LABEL EXAMPLE 1 EXAMPLE 2

Music number mn f mn cd561 fon m.r. 1801

LC control number lc f le 72-122324 f 1lc 87010388

ISSN sn f sn 0079-5399 f sn 08331235

ISBN bn f bn 9032324086 f bn 0-525-4490-4

Edition ed au corley and ed 7th f ti power and ed rev

| f

} Geographic focus gg f su tea and gg asia f su gold and gg canada
|

|

Caution: Searching the edition and geographic focus fields involves many
complex variables; use with care.

“== OPTIONS ~-------ccve cedcccmcnncee e UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:

29




YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------------- CONNECTORS === =====nccmmammmeammaaeecnccnn

Connectors are used to relate terms in a search statement by logic
(AND, OR, NOT), or by position (NEAR, WITH).

CONNECTOR Finds any record containing: EXAMPLES
AND Both terms f au asimov and ti space
OR Either term f su gold or su silver
NOT One term without the other f su africa and not south
NEAR Both terms in any order f ti child n2 abuse
in same record field
WITH Both terms in specified order £ ti free w3 press

‘n same record field

For further explanation, type Help and the connector. For cxample: Help OR

=== OPTIONS --=-cmeo-mmmccecmmme e e UGA - UGA Library Catalog ---
Help Back CHOose Quit
COMMAND:

NOTE:

The Subgroup strongly and unanimously recommends that the word
"Boolean" not be used in the text of this screen. We feel it would be
confusing and perhaps intimidating to a not insignificant number of new and
less experienced users. If patrons already know about Boolean algebra or
Boolean logic, the omission of that word should not interfere with their
understanding of the explanation on this screen. The Subgroup's philosophy
is to avoid the use of jargon and unfamiliar terms whenever possible. A
fuller explanation of connectors, including the word "Boolean," is more
appropriately reserved for future "Advanced Searching” screens.
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YOUR SEARCH: [search statement] MATCHES: [number]

AND narrows a search. For example:

f au asimov and ti space

| asimov i
! R > records containing BOTH terms
: AR,
| A :
-------- 11111/ !
! space ' The search would find records such as:
I I
i i
-------------- Asimov, Isaac. Laughing space...
Asimov, Isaac. Of time and space...
--« OPTIONS -v--ccmcccccmennccenccecccecmcaae UGA - UGA Library Catalog ---
Help Back CHOose Quit
COMMAND :
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1177711117177 -------
1/11111711111/1//7//}
"""" 1171111117777}
1// oranges /|
/711177177771

Help Back CHOose Quit
COMMAND :

YOUR SEARCH: [search statement]

// lemons //}|/--=---------

=< OPTIONS -c=--nemsmmemamaanan-

MATCHES: [number]

CONNECTORS: OR ----=c-c-c-=ccmecacmcncnnann

OR broadens a search. For example:

f ti lemons or ti oranges

------- > records containing EITHER term

or BOTH terms

The search would find records such as:

Bitter lemons.
Wild oranges.
Oranges & lemons.

-------------- UGA - UGA Library Catalog ---
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------ CONNECTORS: NOT «--vcececcoccmmcamaeaanen-
NOT eliminates terms from a search. For example:

f ti stocks and ti not bonds

V1117771777777  fememeeeen > records WITHOUT the second term
{// stocks ///,
VI
/777777 ----- ==---- The search would find records such as:
] i
"""" [ i
!  bonds | When to sell stocks.
f | but NOT:
------------- How to buy foreign stocks and bonds.
. therefore, use NOT with caution!
=== OPTIONS ---c--emmcrcmeem e e ccie e neaas UGA - UGA Library Catalog ---
Help Back CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------------------- CONNECTORS: WITH --c--cem-cecmmmmcncaanacns

WITH relates terms appearing in a specified order in the same record
field. Because terms may be separated by any number of words, you must
indicate in your search statement the maximum number of intervening words.

The search statement: f ti environmental w3 assessment

Finds titles: Advances in environmental hazard and risk assessment

.......................

In none of these titles is "assessment" more than 3 words to the right
of "environmental”, and the two terms are always in the same order.

~=- OPTIONS --------mmmmmce e mm e UGA - UGA Library Catalog ---
Help Back CHOose Quit

COMMAND :
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YOUR SEARCH: [search statement] A MATCHES: [number]
----------------------------- CONNECTORS: NEAR «=--eceecacascaaanaaaaaannann

NEAR relates terms appearing in any order in the same record field.
Because terms may be separated by any number of words, you must indicate in
your search statement the maximum number (including 0) of intervening words.

The search statement: f ti dictionaries n2 american

Finds titles: American dictionaries of the English language

--------------------
--------------------

In none of these titles is "american" more than 2 words to either the
right or left of "dictionaries".

-« OPTIONS ~---rocecocmcncmcnacaaeccaccaacna UGA - UGA Library Catalog .---

Help Back CHOose Quit
COMMAND :
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YOUR SEARCH: [search Statement] ‘ MATCHES: [number]
-------------------- COMMAND AUTHOR HELP (1 Of 2) -e--cccecceceacaamcaacaan.

Authors may include editors, compilers, composers, performers, or illustra-
tors. Groups such as businesses, associations, government agencies, or
conferences are also authors. Use either the BROWSE or the FIND command:

* BROWSE tells the computer to begin browsing the alphabetical author
list at the term you have typed.

BROwse works best when you know: Examples
Beginning of person's last name brec au solzhen

Only a person's last name bro au solzhenitsyn
Person's last name & first initial bro au eliot, t
Beginning of a group's name bro au london philharm
Persons without surnames bro au henry viii

bro au marie de france
For further instruction, type m, then press the ENTER key.

~-- OPTIONS -=-=v-mcwccccmoeeecec e e e UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
-------------------- COMMAND AUTHOR HELP (2 Of 2) ---cc-mccmcomacccccccaaa-a-

* FIND tells the computer to find the term you have typed anywhere it
occurs in the author's name.

D el T T T TR T T

...............................................................

Perucit's last name & first name f au walker, alice

Part of a group's name f au red cress

Words in a name, but f au census and bureau
not their order f au marquez and garcia

Caution: If your search terms include a word that is a connector (AND,
OR, NOT) or field label {such as AU, TI, SU, or ALL),
enclose it in quotation marks. For example:

f au johnson "and" johnson
£ au "all" souls college

~«- OPTIONS ------=c-c-cccmomamccme e cccaeee UGA - UGA Library Catalog ---

Help Back More CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------ COMMAND TITLE HELP (1 of 3) -----=-----emmcmccnnnn-

Titles may include subtitles, journal titles, series titles, or
translated titles. Use either the BROWSE or the FIND command:

* BROWSE tells the computer to begin browsing the alphabetical title
list at the word or phrase you have typed.

BROwse works best when you know: Examples
A single-word title breo ti time
Beginning of a title bro ti decline and fall
Note: 1If the first word of a title is A, AN, or THE (or its foreign
equivalents), omit it.
For further instruction, type m, then press the ENTER key.
--- OPTIONS ----m-c--ccmcccmrer e e e e e e e UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:
38
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'YOUR SEARCH: [search statement] MATCHES: [number]
------------------------ COMMAND TITLE HELP (2 of 3) --eccmcccmmccccaceaaat

* FIND tells the computer to find any title that includes the word or
phrase you have typed anywherz it occurs in the title.

Use Find if you know: Examples
A word or phrase in a title f ti wounded knee
A title that includes a number f ei 1992
A word, but not its spelling f ti blitzkx?
Woxrd variations (woman/women; f ti wom?n
theater/theatre) f ti theat?

* Caution: If your search terms include a word that is a connector (AND,
OR, NOT) or field label (such as AU, TI, SU, or ALL), enclese it in
quotation marks. If you do not, the computer will interpret it as ...

For further instruction, type m, then press the ENTER key.

--- OPTIONS =--=-ececcccccccccrccccccc e cenaas UGA - UGA Library Catalog ---
Help Back More <CHOose Quit

COMMAND:

39




YOUR SEARCH: [search statement] MATCHES: [number]
------------------------ COMMAND TITLE HELP (3 Of 3) -=---cvececcccmmacaeaoo.
* (Caution continued)

a commector or field label and produce incorrect results.

...............................................................

................................................................

The Decline and Fall ... f ti decline *“and" fall
Either/Or f ti either "“or"
Ripley's Believe It or Not ... f ti believe it "or not"
Una Noche en su Casa f ti noche en "su" casa
Au Revoir les Enfants f ti "au" revoir
Laughing All the Way f ti laughing "all*®
Daleko ot Moskvy f ti daleko "ot" moskvy
=== OPTIONS ---mccmmmmo e ccme e e e e UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:
40




YOUR SEARCH: [search statement] MATCHES: [number]
----------------------- COMMAND SUBJECT HELP (1 Of 4) ---vc--oococoocoaooooon

Effective subject searches require using the standardized subject
headings assigned by the Library of Congress. These headings may differ
from popul r terms. For example:

Instead of: The Library of Congress uses:
frisbees flying discs (game)
multinational corporations international business enterprises
ver video tape recorders and recording

To determine the correct standardized term, consult the Library of Congress

Subject Headings, available in the Main and Science Library reference
departments.

For further instruction, type m, then press the ENTER key.

=== OPTIONS =---cc-cccccmmmm e e cma oo UGA - UGA Library Catalog ---
Help Back More CHOose Quit

COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------------- COMMAND SUBJECT HELP (2 of 4) ---v----cmcmmmunncnanns

Use either the BROWSE or the FIND command:

* BROWSE tells the computer to begin browsing the alphabetical subject
list at the word or phrase you have typed.

- e e N e e m . e ..t .S ..., .. ... .S e EEEESE memmeom e e e e e E®®ae-®= - ..

The beginning of the subject heading bro su mozart
bro su environmental
bro su luxemb
bro su american federation
bro su ships--history

For further instruction, type m, then press the ENTER key.

~== OPTIONS ~-vcmcceccmmmemecec e e UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------------- COMMAND SUBJECT HELP (3 of 4) ------vccecmccaaaaao.

* FIND tells the computer to find the word or phrase you have typed
anywhere it occurs in the subject heading.

B I I e T T T T S

A word or phrase in a subject
heading

f su drinking

f su day care

f su atlanta

f su north dakota
f su olympic

f su du pont

f su iliad

For further instruction, type m, then press the ENTER key.

=== OPTIONS ---------mcmmcmce e m e e e e e ceeeeaa UGA - UGA Library Catalog ---
Help Back More CHOose  Quit
COMMAND :
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------------- COMMAND SUBJECT HELP (4 Of 4) --c-cccccccccaaaaaan.-

Caution: If your search terms include a word that is a connector (AND,
OR, NOT) or field label (such as AU, TI, SU, or ALL), enclose
it in quotation marks. If you do not, the computer will

iInterprt it as a connector or field label and produce
incorrect results.

su violin "and" piano

su william "and" mary

su voyage "au" centre de la terre
su "all" terrain vehicles

su "all" the king's men

Fh Hh Fh Fh

-~ OPTIONS -------cccmmemciccceccceeeee e UGA - UGA Library Catalog ---
Help Back More CHOose Quit

COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------- COMBINATION SEARCH HELP --cc-v-e-eccccmemmcanann

You can tell the computer to search more than one record field at a time.

Co-authors' last names
Author's last name and -Title word
-Language
-3ubject heading word

T T T i g Y

au masters and au johnson
au hawking and ti time

au moliere and lg english
au gibbon and su rome
pollution and ti air

su germany and su economic
su athens and fo maps

su saddam and pd 1990

Title words

Subject heading words

Subject heading word and -Format
-Publication Date

thth ththth thrh
ct
[

For instruction on using AND and other connectors, type Help CONNECTORS.
For a list of record fields, type Help FIELDS.

=== OPTIONS --=---cccccmmcmccmcmecencmiamaaee UGA - UGA Library Catalog .---
Help Back CHOose Quit

COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------- NUMERIC HELP (1 of 2) --vvc-cccccmmemmiaaaaaaaas

Use either the FIND or the BROWSE command:

* FIND tells the computer to look for a specific standard number.

B e . T e T I T TR S ar e ay e P I R

Standard number: Examples
Call Number f cn £294.a7r4
Music publisher Number f mn cd561
International Standard Book Number (ISBN) f bn 0816118507
International Standard Serial Number (ISSN) f sn 0079-5399
Library of Congress Control Number (LCCN) f lc 72-122324

For further instruction, type m, then press the ENTER key.

=== OPTIONS ------cccacmccc i i e cccana UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND:

NOTE:

The Subgroup recommends that cn be used for the call number search most
likely to be used by the majority of patrons, rather than cf#. The use of c}
forces the user to use the shift to obtain the special character. This is
something that should be avoided if at all possible. For this reason and the

fact that it is also the simplest mnemonic, emn for Call Number should be the
one used most often.
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------- NUMERIC HELP (2 Of %) =-----memecccummcnceaaamun

* BROWSE tells the computer to begin browsing one of the standard
number lists at the standard number you have typed. The Call Number
list is the most useful standard number list to browse.

.....................

bro cn
bro cn ml503
bro cn ml503.v484

== OPTIONS ===-weccmmacocecaamccaaca UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND ;
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YOUR SEAR(.Jd: [search statement] MATCHES: [number]
------------------------- LIMITING COMMAND SEARCHES ----e-=ccccecmomaocannn-

The limit command 1s used to decrease the number of your search results,
This is accomplished by adding further field labels and search terms to
your original search. Retyping the search is unnecessary. For example:

f su japan --------e---e-- > results in over 2900 matches

The above search can be limited by various field labels and search terms.

Typing: 1lim au reischauc. --- Would result in: ---> 15 mat:hes
lim ti samural -------ceccemmmmunnaa o > 25 matches
lim su commerce -------ccccecimmaocunna. > 154 matches
lim pd 1991 ------cmmmmmim e > 37 matches
lim 1g japanese ---w--ccccaemmemaoaoo. > 171 matches
lim fo maps -«-----e---ccmiaeeeiae . > 6 matches

Note: For a list of all field labels, type Help FIELDS.

=== OPTIONS ----c--cmeccmmnmme e maa et UGA - UGA Library Catalog ---
Help Back CHOose Quit
COMMAND :

NOTE:

This screen will need to be updated periodically to be more topical and
reflect a more accurate number of matches.
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------- GUIDED SEARCH =----=ccm-cccmmacaamacaaacaaas

Select a guided searching option from the list below. Type the option's
two-letter code on the COMMAND line below, then press the ENTER key.

To search by: Type:
* Author AU
* Title TI
* Author and title AT
* Subject SuU
* Call number CN

You can select any of these options from any screen by typing its
two-letter code.

--= OPTIONS =-------eccmmcmcremarec e UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit

COMMAND:
NOTE:

The "YOUR SEARCH: [search statement]" and "MATCHES: [number]" should

only display if the user comes to this screen from a previous search,
otherwise the first line would be blank.
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GUIDED AUTHOR SEARCH

% BROWSE author list. Type the author's name in the box below, then press
the ENTER key. Example 1: hemingway, ernest
Example 2: american geological society

Press the TAB key to switch typing areas. Fill in one box only.

# KEYWORD author search. Type any word or phrase from the author's name in
the box below, then press the ENTER key. Example: geological

=<+ OPTIONS =--vcwemmmoommacccaemnccaa oo UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit

COMMAND :
NOTE:

Selecting the Help option on this screen takes users to GUIDED AUTHOR
HELP (p. 51).

[screen ID LPAMO3]
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------- GUIDED AUTHOR HELP (1 Of 2) =-v---mescoeccemoceaacaan-

Authors may include editors, compilers, composers, rerformers, or
illustrators. Groups such as businesses, associations, government
agencies, or conferences are also authors. You may do either a BROWSE or
a KEYWORD search:

* BROWSE author list tells the computer to begin browsing the
alphabetical author list at the term you have typed.

BROWSE works best when you know: Examples
Beginning of person's last name solzhen
Only a person's last name solzhenitsyn

For further instruction, type m, then press the ENTER key.
--- OPTIONS -----veveccmmmcmcm e ccme e o UGA - UGA Library catalog ---

Help Back More CHOose Quit
COMMAND:

51

O r.-




YOUR SEARCH: [search statement) MATCHES: [number]
--------------------- GUIDED AUTHOR HELP (2 0f 2) ---v-cccmmmcmcccrciaaat
BROWSE works best when you know: Examples
Beginning of a group's name london philharm

Person's last name & first initial eliot, t
Persons without surnames henry viii

marie de france

* KEYWORD tells the computer to find the term you have typed anywhere
it occurs in the author's name.

e m e e EE. et . E ... .. ... ", . .- == -*=-==a= B L

KEYWORD works best when you know: Examples
A word or phrase in a name red cross
marquez
wm= OPTIONS =---cccoomcmcmccccaciaaaaacamm UGA - UGA Library Catalog ---
Help Back More CHOose Quit
COMMAND :
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GUIDED TITLE SEARCH

| * BROWSE title list. Type the beginning word(s) of the title in the box
| below, then press the ENTER key. If the first word is A, AN, or THE
(or its foreign equivalents), omit it. Example 1l: tale of two cities
Example 2: sudn also rises

Press the TAB key to switch typing areas. Fill in one box only.

* KEYWORD title search. Type a word or phrase from anywhere in the title
in the box below, then press the ENTER key. Example: two cities

--=- OPTIONS ------cccccmmc e e e e e e e e e e e e UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit
COMMAND:

NOTE:

Selecting the Help option on this screen takes users to GUIDED TITLE
HELP (p. 54).

[screen ID LPAMOG6]
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------ GUIDED TITLE HELP (1 Of 2) ----c-ecmccmccamanaaaan.

Titles may include subtitles, journal titles, series titles, or trans-
lated titles. You may do either a BROWSE or a KEYWORD search:

* BROWSE tells the computer to begin browsing the alphabetical
title list at the term you have typed.

.- E m Em e S e .. .- e, . _.. - -——..® - - D I T R

BROWSE works best when you know: Examples
The beginning of a title decline and fall
A single-word title time

Note: 1If the first word of a title is A, AN, or THE (or its foreign
equivalents), omit it.

For further instruction, type m, then press the ENTER key.

=== OPTIONS ----------ccmcmccccmccccecicee UGA - UGA Library Catalog ---
Help Back More CHOose  Quit
COMMAND :

NOTE:

The hyphenation of the word at the end of the first line is intentional
to achieve a pleasing graphic display.

54

I-1
(O




YOUR SEARCH: [search statement] MATCHES: [number]
------------------------ GUIDED TITLE HELP (2 Of 2) --c-ceo-ccmscccaaaaanan-

+ KEYWORD tells the computer to find the word or phrase you have typed
anywhere it occurs in the title.

A word or phrase in a title meltdown
wounded knee

--- OPTIONS ---m----=--comocncccmccacccceoanae UGA - UGA Library Catalog ---
Help Back More  CHOose Quit
COMMAND :
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GUIDED AUTHOR-TITLE SEARCH
Use both boxes to do a combined author and title search.

* AUTHOR keyword. Type any word or phrase from the author's name in the
box below. Example: angelou

Press the TAB key.

* TITLE keyword. Type a word or phrase from anywhere in the title in the
box below, then press the ENTER key. Example: caged bird

| |
] |
f |
[ |

---- OPTIONS -------=--c-cccoccmcccmcnonncnonn UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit
COMMAND :

NOTE:

Selecting the Help option on this screen takes users to GUIDED AUTHOR-
TITLE HELP (p. 57).

[screen ID LPAMO07]
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YOUR SEARCH: ([search statement] MATCHES: [number]
--------------------- GUIDED AUTHOR-TITLE HELP (1 Of 2) =----wcemceamccacamn-

An author-title search is a combined search. It tells the computer to
find BOTH:

the AUTHOR keyword or phrase you have typed, anywhere
it occurs in an author's name

the TITLE keyword or phrase you have typed, anywhere
it occurs in a title.

The computer will then display any records meeting both requirements,

For further instruction, type m, then press the ENTER key.
-~ OPTIONS ---ccccccccmmmmmccccccec e UGA - UGA Library Catalog ---

Help Back Morxe CHOose Quit
COMMAND:
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YOUR SEARCH: ([search statement] MATCHES: [number]

------------------- GUIDED AUTHOR-TITLE HELP (2 of 2) ----recccccmamaano
If you know: Use both: Examples
A person’s last name upper box einstein
AND AND
A word or phrase from the title lower box relativity
A word or phrase from a group's name upper box red cross
AND AND
A word or phrase from the title lower box water safety
=== OPTIONS ~--cccccmcccccaee ccmmmiiiaaceaaas UGA - UGA Library Catalog ---
Help Back More CHOose Quit

COMMAND :
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GUIDED SUBJECT SEARCH

For best results, use Library of Congress subject headings. Lists of
of these headings are available in each Reference Department.

* BROWSE subject list. Type the beginning word(s) of a subject heading in
the box below, then press the ENTER key. Example 1l: ships--history
Example 2: green movement

Press TAB key to switch typing areas. Fill in one box only.

* KEYWORD subject search. Type a word or phrase in the box below, then
press the ENTER key. Example: green

sce< OPTIONS =----cm-cecccmameaaccecmaacaaans UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit
COMMAND :

NOTE:

Selecting the Help option on this screen takes users to GUIDED SUBJECT
HELP (p. 60).

[screen ID LPAMOS]
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YOUR SEARCH: [search statement] - MATCHES: [number]
------------------------ GUIDED SUBJECT HELP (1 Of 3) - cwcvo-cmcmmeceomnne

Effective subject searches require using the standardized subject
headings assigned by the Library of Congress. These headings may differ
from popular terms. For example:

Instead of: The Library of Congress uses:
frisbees flying discs (game)
multinational corporations international business enterprises
ver video tape recorders and recording

To determine the correct standardized term, consult the Library of Congress

Subject Headings, available in the Main and Science Library reference
departments.

For further instruction, type m, then press the ENTER key.

=== OPTIONS -ccccoom o UGA - UGA Library Catalog ~---
Help Back More CHOose Quit
COMMAND :
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YOUR SEARCH: [search statement] MATCHES :

{number)
------------------------ GUIDED SUBJECT HELP (2 of 3)

You may do either a BROWSE or a KEYWORD search:

* BROWSE subject list tells the computer to begin browsing the
alphabetical subject list at the term you have typed.

-------------------------------------------------------------

The begimming of the subject heading mozart
environmental
luxemb
american federation
ships--history

For further instruction, type m, then press the ENTER key.

me= OPTIONS -===-vmo-m-=mcamamomeaccaaacnann-

Help Back More CHOose Quit
COMMAND :

UGA - UGA Library Cacalog ---
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YOUR SEARCH: {search statement]

MATCHES: [number]

------------------------ GUIDED SUBJECT HELP (3 Of 3) -----c--ceccmmcaaaann

it occurs in the subject heading.

...................................

A word or phrase in a subject
heading

=== OPTIONS ==----emmccecmcscacoanccanaaananas

Help Back More CHOose Quit
COMMAND:
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* KEYWORD tells the computer to find the term you have typed anywhere

drinking

day care
atlanta
north dakota
olympic

du pont
iliad

UGA - UGA Library Catalog ---




GUIDED CALL NUMBER SEARCH

* BROWSE call number 7ist. Type the call number in the box below, then
press the ENTER kcy. You may enter as much of the call number as you
wish. Omit library symbols for special locations or size, such as
Folio, Main Ref, Georgia Room. Example: wvml5

Press TAB key to switch typing areas. Fill in one box only.

* SPECIFIC call number search. Type the complete call number in the box
below, then press the ENTER key. Example: hc79.e5m353 1990

==-= OPTIONS ~cc-ccmmme i e e UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit
COMMAND :

NOTE:

Selecting the Help option on this screen takes users to GUIDED CALL
NUMBER HELP (p. 64).

[screen ID LPAMO4)
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------- GUIDED CALL NUMBER HELP (1l Of 2) ----=--ccmmcmecoauoa-

You may do either a BROWSE or a SPECIFIC call number search:

* BROWSE call number tells the computer to begin prowsing the call
number list a: the call number you have typed.

Use BROWSE if you know: Examples
The beginning of a call number £294
qp86

For further imstruction, type m, then press the ENTER key.

=== OPTIONS ----vccmcomme e e eia oo UGA - UGA Library Catalog ---
Help Back More CHOose  Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------- GUIDED CALL NUMBER HELP (2 of 2) ----ccccmmmmmceaananoo

* GSPECIFIC call number search tells the computer to find the exact
call number you have typed.

The exact call number £294 .a7r4
qp86.a3515 1991

Note: To search other specific standard numbers such as the
International Standar” Book Number (ISBN) or the Library
of Congress Control Nu “er (LCCN), you must use commands.
For instruction, type H:lp NUMERIC, then press the ENTER key.

=== OPTIONS =vw-ccmmcmc e i e e UGA - UGA Library Catalog ---
Help Back More CHOose Quit

COMMAND :
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YOUR SEARCH: [search statement] MATCHES: {number]
------------------------------ GUIDED LIMIT SCREEN ----ec-meccmmcmccmaaeoonn

To decrease results, type additlonal search terms on one or more of .the

following lines, then press the ENTER key. Use the TAB key to move between
lines.

AUTHOR keyword:
TITLE keyword:
SUBJECT keyword:
DATE of publication:

LANGUAGE:
FORMAT:
PUBLISHER keyword:
Examples:  for DATE: for LANGUAGE: for FORMAT:
1990- spanish journal
1980-1990 german map
-1865 french printed music
«== OPTIONS ----cccmmmmmmmmc e ce e e e aceceea e UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN Quit
COMMAND:
NOTES:

Concerning the words used for FORMAT: A variety of commonly used words,
likely to be understood by the majority of the users of the online catalog,
should all be "mapped" to invoke the associated library jargon. For example,
if a patron uses any of the following words: wvideo, videotape, videocassette,
videodisc, etc., they would get what the MARC record calls media.

Concerning the entry of DATES using hyphens: The use of hyphens to

indicate prior to, after, and between is the most intuitive for the majority
of users.

[screen ID LPAMOS]
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------- RELATED AUTHOR/NAME(S) ==-----eccscecmomameacacan-

Listed below are the author/name headings associated with the title
just displayed, and the number of titles linked to each one.

To display a list of these titles, select one or more of the author/
name headings below. Type the number shown to the left of each heading on
the COMMAND line, then press the ENTER key. Example 1: 1,3 Example 2: 3-7

Author/name headings: Number of titles:
1 [heading] [number]
2 {[heading) [number]
3 [heading] [number]
==~ OPTIONS -----wccmommmm i cmmee e ccmm e o UGA - UGA Library Catalog ---
Help Back Quit
COMMAND :
NOTE:

The following should display at the bottom of every bibliographic record:

--- OPTIONS ----ecmccmcmmmemmmm e cimcmcmcm o e UGA - UGA Library Catalog ---
Help Back More Next ©PRevicus List BRief GUIDED CHOose Quit
For related titles, type either RAUthor, RSUbject, RSEries, or GAll#
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------- RELATED SUBJECT(S) --==---mmmmcmcmcmmcaaccmcean-

Listed below are the subject headings associated with the title just
displayed, and the number of titles linked to each one.

To display a list of these titles, select one or more of the subject
headings below. Type the number shown to the left of each heading on the
COMMAND line, then press the ENTER key. Example 1: 1,3 Example 2: 3-7

Subject headings: Number of titles:
1 [heading] [number])
2 [heading] [number]
3 [heading] [number]
=<= OPTIONS ----==mccaccooccaaaaaaas UGA - UGA Library Catalog ---

Help Back Quit

COMMAND :

NOTE:

The following should display at the bottom of every bibliographic record:

=== OPTIONS -------ccommmiiimccccci e e e UGA - UGA Library Catalog ---
Help Back More Next ©PRevious List BRief GUIDED CHOose Quit
For related titles, type either RAUthor, RSUbject, RSEries, or CAll#
COMMAND :

68




YOUR SEARCH: [search statement] MATCHES: [number]
---------------------------- RELATED SERIES =-----ceccccacooacceoemaaaaaoo .

Listed below are the series associated with the title just displayed,
and the number of titles linked to each one.

To display a list of these titles, select one or more of the series
below. Type the number shown to the left of each heading on the COMMAND
line, then press the ENTER key. Example 1: 1,3 Example 2: 3-7

Series: Number of titles:
1 [heading] [number]
2 [heading] [number]
3 [heading] [number]
=== OPTIONS -----vcccmmmm e cmmee e eea e UGA - UGA Library Catalog ---

Help Back Quit

COMMAND:

NOTE:

The following should display at the bottom of every bibliographic record:

=== OPTIONS ----cccmmcccmccc e UGA - UGA Library Catalog ---
Help Back More Next PRevious List BRief GUIDED CHOose Quit
For related titles, type either RAUthor, RSUbject, RSEries, or CAll#
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]

NOTHING has been found matching your search:
[search statement ... ]
Do the following:

* Check spelling, and spacing between words.

* Redo the search, using instructions appropriate to your search method:
GUIDED search: Type either AU, TI, AT, -SU, or CN below, then

press the ENTER key.

COMMAND search: Type your command and search terms below, then

press the ENTER key.

* Type Help, then press the ENTER key.

-« OPTIONS ------=smmmccemcmcccmccacccccaaan- UGA - UGA Library Catalog ---
Help Back AU TI AT SU CM CHOose Quit

COMMAND :
NOTES:

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.

The "NOTHING has been found..." line should be centered if possible.
The user's search statement (for guided searchers, only the terms they
entered) should be indented to line up with the words following the asterisks
(Check, Redo, and Type).

Selecting the Help option on this screen takes users to NO MATCHES HELP
(p. 7).
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------------------ NO MATCHES HELP -----ccooomaoommm .

When your search results in no matches, you may need iastruction in one
of the topics listed below. Choose either a GUIDED or a CGMMAND topic,
type its number on the COMMAND line below, then press the ENTER key.

For GUIDED searches: For COMMAND searches:
1 Author searches 6 Author searches
2 Title searches 7 Title searches
3 Subject searches 8 Subject searches
4 Author/title searches 9 Combination searches
5 Call number searches 10 Numeric searches

For additional topics, type Help, then press the ENTER key.
For further assistance, consult a librarian.

=== OPTIONS ----cmocmmmci e eee e UGA - UGA Library Catalog ---
Help Back AU TI AT SU CN CHOose Quit

COMMAND :
NOTE:

Selecting the Help option on this screen takes users to the main Help
Menu (p. 12).
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[LESS THAN 2,000 HEADINGS]

YOUR SEARCH: [search statement] MATCHES: [number]

[numb.yr] HEADINGS have been found matching your search:
[search statement ... ]

Select one of the following:

* Display search results. Type Display, then press the ENTER key.

* Decrease the number of results before you display them. Follow
iInstructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.

COMMAND limit: Type LIM and your limit specifications.
Example 1: 1lim pd 1989-1591
Example 2: 1im su biography
For instiaction on limiting command searches, type Help LIMIT.

=== OPTIONS ----veccccmmmmcaccc e cacccencee oo UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND :

NOTES:

The "xxxx HEADINGS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms
they entered) should be indented to line up with the words following the
asterisks (Display and Decrease).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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[LESS THAN 2,000 RECORDS]

YOUR SEARCH: [search statement] MATCHES: [number]

............................................................................

[niumber] RECORDS have been found matching your search:
[search statement ... ]

Select one of the following:

* Display the results of your search. Type Display, then press the ENTER key.

* Decrease the number of results before you display them. Follow
instructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.

COMMAND 1limit: Type LIM and your limit specifications.
Example 1: 1lim pd 1989-1991
Example 2: 1im su biography
For instruction on limiting command searches, type Help LIMIT.

=== OPTIONS -------eecmmmmee e e eece oo UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND:

NOTES:

The "xxxx RECORDS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms
they entered) should be indented to line up with the words following the
asterisks (Display and Decrease).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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[2,000 - 32,000 HEADINGS]

YOUR SEARCH: [search statement] MATCHES: [number]

............................................................................

[number] HEADINGS have been found matching your search:
[search statemen: ... ]

Select one of the following:

* Decrease the number of results before you display them. Follow
instructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.
COMMAND limit: Type LIM and your limit specifications.
Example 1: 1im pd 1989-1991
Example 2: 1im su biography
For instruction on limiting command searches, type Help LIMIT.

* Display the results of your search., Caution: Results will not be ar-
ranged in any meaningful order. Type Display, then press the ENTER key.

- OPTIONS ---ccccmmmcmee i emee e UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND :

NOTES:

The "xxxx HEADINGS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms
they entered) should be indented to line up with the words following the
asterisks (Decreese and Display).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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[2,000 - 32,00 RECORDS]

YOUR SEARCH: [search statement] MATCHES: [number]

----------------------------------------------------------------------------

[number] RECORDS have been found matching your search:
[search statement ... ]

Select one of the following:

* Decrease the number of results before you display them. Follow
instructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.
COMMAND 1limit: Type LIM and your limit specifications.
Example 1: 1lim pd 1989-1991
Example 2: 1lim su biography
For instruction on limiting command searches, type Help LIMIT.

* Display the results of your search. Caution: Results will not be ar-
ranged in any meaningful order. Type Display, then press the ENTER key.

=== OPTIONS ---cccccccc e UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND :

NOTES :

The "xxxx RECORDS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms
they entered) should be indented to line up with the words following the
asterisks (Decrease and Display).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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[GREATER THAN 32,000 HEADINGS]

YOUR SEARCH: [search statement] MATCHES: [number]

...................................................................

[number] HEADINGS have been found matching your search:
[se: rch statement ... ]

Select one of the following:

* Decrease the number of results before you display them. Follow
instructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.
COMMAND limit: Type LIM and your limit specifications.
Example 1: 1lim pd 1989-1991
Example 2: 1im su biography
For instruction on limiting command searches, type Help LIMIT.

* Display the results of your search. Caution: Only 32,000 results will be
displayed, in no meaningful order. Type Display, then press the ENTER key.

=== OPTIONS -----cocomccmme e e UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND:

NOTES:

The "xxxx HEADINGS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms

they entered) should be indented to line up with the words following the
asterisks (Decrease and Display).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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[GREATER THAN 32,000 RECORDS]

YOUR SEARCH: [search statement] MATCHES: [number]
[number] RECORDS have been found matching your search:
[search statement ... ]

Select one of the following:

* Decrease the number of results before you display them. Follow
instructions for the limiting method you wish to use, GUIDED or COMMAND:

GUIDED limit: Go to the GUIDED LIMIT screen by typing LIM, then
pressing the ENTER key.
COMMAND lianit: Type LIM and your limit specifications.
Example 1: 1im pd 1989-1991
Example 2: 1im su biography
For instruction on limiting command searches, type Help LIMIT.

* Display the results of your search. Caution: Only 32,000 results will be
displayed, in no meaningful order. Type Display, then press the ENTER key.

==~ OPTIONS ------ccmcmmmme e eieeae UGA - UGA Library Catalog ---
LIMit Display Help Back AU TI AT SU CN Quit
COMMAND :

NOTES:

The "xxxx RECORDS have been found ..." line should be centered if
possible, leaving the maximum number of spaces possible for the number of
matches. The user's search statement (for guided searchers, only the terms

they entered) should be indented to line up with the words following the
asterisks (Decrease and Display).

The Subgroup intends that the line under YOUR SEARCH be only a line of
dashes without a centered title.
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GALIN:
Georgia Academic Library Information Network

IV. B: SCREENS for GCL - Georgia College Library Catalog

NOTE: The sample screen on each page ends with the COMMAND line. Some
pages have explanatory notes in addition to sample screens.
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Table of Contents for GCL Screens
Note: Only screens unique to the GCL database are included here. For
all other screens, see section IV. A: UGA - University of Georgia Litraries’
Catalog. They would vary only with the database name shown in the lower right

corner of each screen. Search examples are based on the UGA database. To be
appropriate for the GCL database, they will need to be revised.

INTRODUCTORY SCREEN

The Georgia College Library Catalog..................... 80

COMMAND SEARCH HELP SCREENS

Scope of the GCL Catalog. ... .o vvtennenrennnnnneneennnnn 81

Fields (2 o0f 3) ..ttt i it ettt e anann 82

Numeric Help..... ..ottt it iiiennnnennneens 83
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THE GEORGIA COLLEGE LIBRARY CATALOG

Select one cf the options below. Type your response on the COMMAND line at
the bottom of the screen, then press the ENTER key.

Options: Type:
* READ me first read
* Do a GUIDED (menu) search guided
* Do a COMMANL* search command
* Help h
* SCOPE of this database scope
* CHOose other databases cho

--- Names of commands and options can be abbreviated to only
the letters shown in uppercase. (Type in lowercase.) ---
---------------------------------- GCL - Georgia College Library Catalog ---

NOTE:

Typing command on this screen takes users to BASICS OF CIMMAND
SEARCHING.
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YOUR SEARCH: [search statement] MATCHES: [number)
------------ SCOPE OF THE GEORGIA COLLEGE LIBRARY CATALOG ----c-ccceeooa---

Georgia College is located in Milledgeville, Georgia. The Library has
a collection of approximately 90,000 volumes.

Special collections included in the holdings of the library are: the
Flannery O'Connor Collection of manuscripts and O'Connor's perscnal library;
the James C. Bonner Collection of primary source materials on nineteenth
century Georgia: and the U. Erwin Sibley Collection fccusing on middle
Georgia during the period of 1900 through 1978.

The Georgia College Library's telephone number is: (912) 453-5573

~==- OPTIONS ----------cmomecaonan- GCL - Georgia College Library Catalog ---
Help Back GUIDED CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] TCHES: [number]
----------------------------- FIELDS (2 of 3) --c-cccccccecceccmcaecccean-
FIELD LABEL EXAMPLE 1 EXAMPLE 2

Publication date pd f au darwin and pd 1859 £ ti dna and pd 1990-

f au tan and pd -1991 f su gulf and pd 1990-1991
f

f

Publisher pPu su food and pu wiley £ au clancy and pu putnan
Place published pl su trade and pl tokyo £ ti opera and pl paris
Format fo f su athens and fo maps £ su bonds and fo serials
Language * lg f au cicero and 1lg latin f su homer and lg english
Call number c## bro cif# vmlS f cff vml5.b6 .

For additional fields, type m, then press the ENTER key.

% Use the English name for the language.
For example: german, not deutsch; french, not francais

--- OPTIONS -------=c-cccccccnnnnn GCL - Georgia College Library Catalog ---
Help Back More CHOose Quit
COMMAND:

NOTE:

Since there are no piece records in GCL, the cn field label does not
exist, and cf# must be used to search call numbers.
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YOUR SEARCH: [search statement] MATCHES: [rnumber]
--------------------------- NUMERIC HELP (1 Of 2) =--vccev-emocmeacaanunnn

Use either the FIND or the BROWSE command:

% FIND tells the computer to look for a specific standard number.

.............................................................

Standard number: Examples:
Call number f cff £294.a7r4
Music publisher Number f mn cd561
International Standard Book Number (ISBN) f bn 0816118507
International Standard Serial Number (ISSN) f sn 0079-5399
Library of Congress Control Number (LCCN) f 1lc 72-122324

For further instruction, type m, then press the ENTER key.

=== OPTIONS ---w-cccccncceaaat GCL - Georgia College Library Catalog ---
Help Back More CHOose Quit
COMMAND:

NOTE:

Since there are no piece records in GCL, the em field label does not
exist, and cf must be used to search call numbers.
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YOUR SEARCH: [search statement] MATCHES: [number]
--------------------------- NUMERIC HELP (2 Of 2) =------cmmmcmmcccmoccaann

* BROWSE tells the computer to begin browsing one of the standard
number lists at the standard number you have typed. The Call number
list is the most useful standard number list to browse.

.....................

bro c#f m
bro c# ml503
bro c## ml503.v484

--- OPTIONS -------c-ccmcccnnann. GCL - Georgia College Library Catalog ---
Help Back More CHOose  Quit
COMMAND :

NOTE:

Since there are no piece records in GCL, the cn field label does not
exist, and c# must be used to search call numbers.
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Georgia Academic Library Information Network

Iv. c: SCREENS for EAI - Expanded Academic Index

NOTE: The sample screen on each page ends with the COMMAND line. Some
pages have explanator: notes in addition to sample screens,
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Table of Contents for EAI Screens

INTRODUCTORY SCREEN

The Expanded Academic Index Menu...............ccvveein, 88

COMMAND SEARCH HELP SCREENS

Help MenU. ... ...ttt ittt eitiaernnernnosennnesenens 89
Read Me First: Hessage to New Users.............ocovunn. 90
Scope of the Expanded Academic Index..................... 91
Commands and Options............. .. . i i, 92
|03 =3 o B - - 96
Basics of Command Searching..............cciiiiiieiiennn. 99
Flelds. ... ittt i ittt iearoaarontonns 102
L0 03 a1 4 T o oo b o - 103
Connectors: AND.........i'iioieoeonoeeeonnnnnneeaeeanenas 104
Conmectors: OR.........uiitiiiiiinininreoncecnaosonosonns 105
Connectors: NOT........ ...ttt iiiiineieiionennnannnnn 106
Connectors: WITH.........cii i i ioninnnnennones 107
Connectors: NEAR........... i iiiiiinneennnas 108
Command Author Help.........coiiiiiniienrirrnnnnnnnnnnnn 109
Command Title Help........ ... ittt nnnrennnnnes 111
Command Subject Help......... .. it eeennnnnn 114
Combination Search Help............. .. i iinnrnn.. 118
Limiting Command Searches..........................,....119
Journal Call Numbers........coevetirieinnneneeeenenenanan 120

Guided SearcCh. ... ..ottt ittt i tietnr e enas 121
Guided Author SearcCh........ ..ot ii i reneenennnennn, 122
Guided Author Help.......... it ennnrenns 123
Guided Title Search.........cci i ittt i, 125
Guided Title Help......vviieiiiiin e iennnnnnnnnnnns 126
Guided Author-Title Search............ . inernnnn 128
Guided Author-Title Help.............cciiiiiinnnnn.. 129
Guided Subject Search..........ccoiiiiiiiiiiiiinnnnannnn. 131
Guided Subject Help............. ..o innn.. 132

Guided Limit Screzen
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RELATED TITLES SCREENS

Related Author/Name(S) ... ......ccviieuerroenenacnoonnnnss 136
Related Subjects......... . ittt iiinnnenns 137

SYSTEM RESPONSE SCREENS

No Masches........ .. ittt i iteiiinnaaenns 138

No Matches Help......... .ot iiiiinnenenn 139
Less than 2,000 Headings........ovviii it inennennns 140
Less than 2,000 Records.......c.cuvii i iennrnnnenennnnnns 141
2,000 - 32,000 Headings. ... ..iiiiieiinneeenneenoennnnns 142
2,000 - 32,000 ReCOTAS. .o vt vttt ittt ittt enenneeenenns 143
Greater than 32,000 Headings..............ccviiruunnn.. 144

Greater than 32,000 Records
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EXPANDED ACADEMIC INDEX

Select one of the options below. Type your response on the COMMAND line at
the bottom of the screen, then press the ENTER key.

Options: Type:
* READ me first read
* Do a GUIDED (menu) search guided
* Do a COMMAND search command
* Help h
* SCOPE of this database scope
* CHOose other databases cho

--- Names of options and commands can be abbreviated to only
the letters shown in uppercase., (Type in lowercase.) ---

------------------------------------------ EAI - Expanded Academic Index ---

NOTE:

Typing command on this screen takes users to BASICS OF COMMAND
SEARCHING (pp. 99-101).
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YOUR SEARCH: [search statement] MATCHES: [number)
------------------- HELP MENU for EXPANDED ACADEMIC INDEX ------===vc--cce---

Select your topic, type its number, then press the ENTER key.

1 Message to New Users 11 Connectors: OR

2 Scope of this database 12 Connectors: NOT

3 Dial-in Access 13 Connectors: WITH

4  Keyboard Operation 14 Connectors: NEAR

5 Commands and Options 15 Command Author Searching
6 Displays 16 Command Title Searching

7 Basics of Command Searching 17 Command Subject Searching
8 Fields 13 Combination Searching

9 Introduction to Connectors 19 Limiting Command Searches
10 Connectors: AND 20 Index to Help Topics

21 Journal Call Numbers

For further assistance, go to the Main or Science Library Reference
Desk, or call Main - (706) 542-3251 or Science - (706) 542-0698.

--- OPTIONS --------c-c-c-cmrmmmomcnmcnan EAI - Expanded Academic Index ---
Back GUIDED CHOose Quit
COMMAND:
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YOUR SEARCH: [search statement] MATCHES: [number]
------------------- READ ME FIRST: Message to New Users ---------c--ccoo...

Two metkods of searching are available: COMMAND and GUIDED.

* COMMAND searching is flexible and powerful. Commands and search terms
can be typed on any screen. You may use advanced techniques such as
connectors (AND, OR, NOT), and limit searches (by language, date, etc.).

Example 1: browse ti port
Example 2: find ti port and su wine

For help with command searching, type h, then press the ENTER key.
% GUIDED searching is done on specific screens (author, title, subject,
etc.) on which you type only your search terms. Since the commands are
built-in, no knowledge of commands is necessary.

To begin a guided search, type GUIDED, then press the ENTER key.

--- OPTIONS ---c-c-ccmimcm o EAT - Expanded Academic Index ---
Help Back GUIDED Quit
COMMAND :

NOTE:

The "YOUR SEARCH: [search statement]" and "MATCHES: [number]" shculd
only display if the user comes to this screer from a previous search,
otherwise the first line would be blank.
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YOUR SEARCH: [search statement] MATCHES: [number]
----------------- SCOPE OF EXPANDED ACADEMIC INDEX - -c-ccmocmcocacacanmanons

EAI is a broad, interdisciplinary database covering the major
humanities, social sciences, and non-technical general science subjects.
Updated monthly, it includes references to the articles in approximately

1,500 scholarly and general-interest journals. Coverage begins in the
late 1980s.

Searching EAI is done using either the guided search screens or the
same commands that are used in the UGA Catalog.

Data included in a typical EAI record are: name of the author of an
article, title of the article, name of the journal where the article was

published, volume and page numbers, date of publication. Many EAI